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Hanako Gaidai
Apt XXX-XXX
X-X Gakuen-nishimachi, Nishi-ku
Kobe, Hyogo XXX-XXXX Japan

080-XXXX-XXXX
XXXXXXX@yahoo.co.jp

June 6, 2011

Human Resources Department

XXXXXXX Corporation

X-X-X Akasaka, Minato-ku, Tokyo XXX-XXXX
Japan

| To w+Whom ilt mMay eConcern;:

| I am writing weuldlike—to apply for the junior marketing position at XXXX Corporation as

innovative Japanese technology to countries around the world all-ever—the—world-like XXXX
Corporation, I am confident that believe-I have the qualifications to join your team.

lSome of the key talents that I can bring your company include;
Language skill/English and Chinese
I majored in English Studies at Kobe City University of Foreign Studies. During my course I had
studied in Australia for one year and I have excellent English communication skill. I studied

Chinese for two years as well.

+ Communication skill
I have an experience of working at international agent that looks after international students
studying in Australia. As a web designer and marketing staff, I negotiated with many marketing
staffs of educational schools to put their information on our web site. All negotiations were
exchanged in English. [ 777777777777777777777777777777777777777777777777 -
lFor further information to help you to discover a little about whom I am and what I have done, I
have enclosed a brief resume. As you review it, I hope a central point stands out.] 7777777777777
I would appreciate it if we could meet in person be-delighted-to further discuss furthermore-about |
my candidacyappheation with you. I am available either on the phone 080-XXXX-XXXX or email \
XXXX@yahoo.co.jp. Thank you for your consideration. I am looking forward to hearing from you.
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| Thank-youforyourconsideration- %
Kind regards,
- BRRSANFIC OV TORERFTIETZRL
. EOETIE
Hanako Gaidai N
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HANAKO GAIDAI

address: XXXX-X, XXXX, XXXXX-cho, Tarumi-ku, Kobe, Hyogo XXX-XXXX
mobile phone : 090-XXXX-XXXX | e-mail : XXXXXX@hotmail.co.jp

June, 1, 2011
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Dear Sir/ Madame;:

I am

writing to apply

/
/

Aattendant position, posted on your website last week.-caught-my-attention: | am confident that

would like to apply for this position, because my background is well-suited to your requirements.\ o 7/
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fThe experience of the part time job and the club activity makes me an ideal candidate for this //{
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position. [During my two-year part-time job at Starbucks Coffee, | work-at-a-star-bucks-coffee-as-a <~
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very pleased to discuss my qualifications with you in person. Thank you in advance for +appreciate |

\
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your consideration-in-advance. and-1 am looking forward to hearing from you.
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Sincerely,
B *EHEB L T A R OB E b5 b T LI L5 THAD
Hanako Gaidai
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Hanako Gaidai
XXXX Myodani-cho, Kobe, Hyogo 655-XXXX Japan
Tel: (+81) 080-XXXX-XXXX
E-mail: XXXXXX@yahoo.co.jp

hdr *hkk

Hiring Manager

kkkkkk
, Inc.

Dear Mr. ****:
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not only English skills but other countries’ cultures, how to communicate with people ‘\‘ i
vy
from many different countries and enhanced communication skills and ability of |
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express my opinions or feelings. rI‘his experience also will be helpful for the job.L '
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Please call me on my cell phone: 080-6114-2213 to let me know the date and time that | !
work for your schedule. Thank you in advance for your consideration.reading-my-eover Vo
\
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letter: [ am’m looking forward to hearing from you. !
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Ryo Toyotomi
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* “the job, a tour guide” (X, “the job as a tour guide” D FH B L\, {
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Hanako Gaidai

Apt #XXX
X-XX-X Manabigaoka, Tarumi-ku
Kobe, Hyogo XXX-XXXX JAPAN

E-Mail: XXXXX@hotmail.com

Date

Specific name of recipient
Company

Address

Dear Mr.OOO:

the significant responsibilities your company offers and your flrm S
philosophy is well suited to my capacities. I aspire to bring my ability to
make me a qualified candidate for the position with your organization.

‘I began to think about international relationship since I was a junior high
school student. The turning point iswas a travel for the site of September 11
attacks in the United StatesAmeriea. Then I started to think about peace

and 1nternatlonal cooperatlon l—h—a%le—med—teﬂﬂm%nﬂﬁghsh—slﬁl-l-

participate-in-seme-internationalactivities: And I have been a strong curious

and active person. I can be a suitable candidate with these capacities.[

I would appreciate it if we could meet in person to further discuss my

candidacy
Thank you very much for your consideration. I am looking forward to

hearing from you.
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Sincerely,

Hanako Gaidai -0 BT

BIZAHTE B 5 —EENTIE S 2 better.

B ERBOBEEOERNE THiZ-&E D LT,

. XE%@%@J e E’\@%’Wﬁfﬁilx EFLDITHE Y BLEERR,
\CEBRBMRRRM /172 Eo T H D W KRB S T35
%ﬁu%®W@:owf%@likbf%wtio#ww




F—LZED

Date

Name

Job Title
Company
Street

City, State Zip

Dear Mr. Name

I am lwriting in response to....(to apply for...) bwafeﬂ%aH@@X—eempﬁWeekm«gufw

an overseas sales representative to expand its services throughout China. I am a perfect
for this position, as my background directly parallels your needs. E:er—ye&r—lcewew,—l

MyThe language skills make me perfect for this position. Speaking Chinese natively
help me feel no difficulty in doing business with the people in China. Speaking-My
English proficiency fluentlymakes me easy to do the international business and contact
wath-people from other different-countries>peeple. In the-addition, I learn the economics
setenee, business administration, and marketing strategy at i#n-my universit}* Both my
language ability and the university major subject-majoredinmyuniversity-will make

me more suitable for this position. [

I am confident that, with my ability, I would be an asset to your company. I would like to

request a personal interview at your earliest convenience to further se-we-may-discuss

my candidacy.ways-that-T-ecan-significantly-contribute-to-your-teamof professionals: I

will follow up with a telephone call within a few days. Thank you in advance for your
time and consideration. I look forward to hearing from youspeaking with-you-soon.

Sincerely,

Hanako Gaidai

Enclosure
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